
Trinity Church of England Primary School   

  

Admissions Policies for School and Nursery   

  

  

Introduction  

The governing body of Trinity Church of England Primary School applies the 

regulations on admissions fairly and equally to all those who wish to attend 

this school.  The School Standards and Framework Act 1998 introduced a 

new framework for school admissions as of September 2000.  This policy 

conforms to the regulations that are set out in that Act and also further 

explained in the statutory School Admissions Code of Practice and the 

statutory Appeals Code of Practice.  

  

Aims and Objectives  

We are an inclusive school that welcomes children from all backgrounds and 

abilities.  

  

The only restriction we place on entry is that of number.  We have an 

admission limit of 90 children per year group from Reception, Years 1 – 4 and 

60 in Year 5 and 6. The level of ability of a child or any special needs that 

she/he may have plays no part in the admissions policy of this school.  

  

Nursery Admissions   

Please note that attending our Nursery does not guarantee a place in the 

Foundation year group at Trinity Church of England Primary School.  All 

places in Foundation are allocated by Wolverhampton City Council following 

the criteria published in their ‘Starting School’ Booklet”, details of which can be 

found at   

http://www.wolverhampton.gov.uk/education_learning/schools/admissio 

ns/primary/primary.htm  

  

Any parent or carer wishing their child to come to our nursery can call in at 

any time to place their child on the nursery waiting list.  They can also make 

an appointment to come and look around the school at a time that is 

convenient to them.  

  

Our Nursery can offer a maximum of 90 places, 45 in the morning and 45 in 

the afternoon.  We are unable to provide full time places, and children cannot 

attend a mixture of morning and afternoon session, but must attend either five 

morning or five afternoon sessions per week.  Session times are 8.45 a.m. – 

11.45 a.m. and 12.30 p.m. – 3.30 p.m.   

  

Children are allocated either a morning or an afternoon session according to 

their age.  Generally the youngest children attend the morning session and 

the older children attend the afternoon.   

  



We anticipate that there may be occasions when we are unable to offer places 

to all parents wishing their child to attend the Nursery.  It is unfortunate when 

this occurs but the Nursery has a set limit of 90 beyond which it cannot 

function efficiently, pupil/teacher ratios will become unacceptable and the 

Nursery may not comply with various health and safety regulations.  It is likely 

that this situation will arise more frequently, so in order to allocate places on a 

fair basis to all, we have formalised the admissions procedure and clearly 

defined the method of prioritising in the event of over subscription.  

  

We do not place any constraints on who may apply for entrance to the 

Nursery, and all applications will be considered and processed in accordance 

with the guidelines in this document.  Children will be admitted without 

reference to ability or aptitude.   

  

Children are normally admitted into Nursery in the September following their 

third birthday.  There is no charge for children to attend Nursery, as the 15 

hours per week entitlement is Government funded.  As stated before, we are 

unable to offer children more than 15 hours per week provision.  

  

 Definitions  

  

Throughout this document the word “parent” is taken to mean parent(s) or 

carer(s) of a child.  

  

“Sibling” is defined as a child under the age of 11, living in the same family 

unit, e.g. brother, sister, foster brother, step- sister, etc.   

  

“Home address” is taken as the address of the adult(s) with parental 

responsibility with whom the child normally lives.  Grandparents’ and child 

minders’ addresses will not be considered as home addresses unless the 

child normally lives at that address.  

  

“Nearest the school” in oversubscription criteria will be measured in a 

straight line from the main office of the school.   

  

Applications  

Applications must be made using the application forms available from the 

school office. This will ensure that we have all the necessary information.    

  

Application forms should be submitted to the school no later than 31 March 

before the September children are due to start Nursery.  Children must be 3 

before 31 August to be considered for a place in September.   

  

Applications received after 31 March will be held on a waiting list until ‘on time’ 

applications have been processed.  

  



Offer and Acceptance  

It is important that applications are made as early as possible in order that the 

School can process them in good time and let parents know as soon as 

possible whether it is possible to offer their child a place in Nursery.   

  

At the beginning of April places will be offered to all children meeting the 

priority criteria, up to 90 places.  Parents will have 10 working days to 

confirm acceptance of a place.  At this stage, it will not be possible to inform 

parents whether their child has been allocated a morning or afternoon place.  

This information will be given once all places have been allocated and 

accepted.   

  

In the event of there being more than 90 applications as of 31 March, places 

will be offered in accordance with the following priority criteria:  

  

1. Looked after children (confirmation from Social Worker will be required)   

2. Children with a statement of special educational need which names 

Trinity Church of England Primary School  

3. Children who attend our Early Explorers Provision  

4. Children who will still have a sibling attending Trinity Church of England 

Primary School in the September that they start Nursery  

5. Children with close connections to Holy Trinity Church, Heath Town.   

N.B. The appropriate form will need to be completed and signed by a 

Minister from the Church.   

6. Distance from the school  

  

  

Other applications will be kept on a list in accordance with the above criteria 

and parents will be contacted in accordance with that list, should a place 

subsequently be available.   

  

Although the Nursery is part of Trinity Church of England Primary School, 

there is no automatic entry to the Foundation Year.  Parents must complete 

the Common Application Form naming Trinity Church of England Primary 

School as one of their preferred schools.  Places are allocated by  

Wolverhampton City Council in accordance with their published criteria.     

  

Foundation Admissions  

The law does not require a child to start school full time until the start of the 

term following their child’s fifth birthday. Wolverhampton schools have one 

intake, admitting children as ‘rising fives’, which are children who are 4 years 

of age by 31 August start school in September.   

  

All places in the Foundation year are allocated by the Local Authority (LA).  
School plays no part in the allocation whatsoever.  All parents must complete a 
common application form indicating their preference for up to five primary 



schools.  It must be noted that attending a Nursery attached to a primary 
school does not guarantee a place in that school.   
  

As our school is a Church of England Voluntary Controlled school, the school 

determines the admission arrangements in agreement with the LA. The LA is 

therefore the ‘Admissions Authority’ for our school.  The regulations for entry 

to each school, where the Admissions Authority is the LA, are published each 

year by the LA. Parents receive a copy of these regulations directly from the 

LA.  

  

The LA publishes a composite admissions prospectus each year, which gives 

information about how parents can apply for a place in the school of their 

choice.  Parents have a right to express a preference for the school of their 

choice and they should do so on the application form.  Expressing a 

preference does not, in itself, guarantee a place at this school.  Application 

forms can be obtained from the Education Department of the LA and should 

be completed by the date stipulated on the forms.  Applications can also be 

made online at  

http://www.wolverhampton.gov.uk/education_learning/schools/admissio 

ns/primary/primary.htm  

  

The LA advises parents of the school their child has been allocated on a  

‘common notification date’, which is normally around mid-April.   

  

Admission Appeals  

If parents wish to appeal against a decision to refuse entry, they can do so by 

applying to the LA.  An independent appeals panel then meets to consider all 

appeals by parents who have been refused a place at our school and who 

wish to appeal against this decision.  An appeals panel’s decision is binding 

for all parties concerned.  If the appeals panel decides that we should admit a 

child to our school, then we will accept this and continue to do all we can to 

provide the best education for all the children at our school.  (Details of appeal 

arrangements are set out in the Code of Practice on School Admissions  

Appeals, which came into force in September 1999.)  

  

The standard number  

The standard number is the number of children the school can accommodate.  

The standard number for our school is 90 in Reception, Years 1 – 4 and 60 in 

Years 5 and 6 (2018 - 2019).  Our standard number will increase to 90 across 

all year groups on a rolling programme. We keep this number under review 

and the governors will apply to change the number if needed.  However, by 

law children in Foundation and Key Stage 1 cannot be taught in classes of 

more than 30.   

  

Children seeking admission to school when numbers exceed numbers of 

places available will be considered using the LA order of priority.  

  



Children with a Statement of Special Educational Needs   

The administration of children with a Statement of Special Educational Needs 

(SEN) will be agreed between the LA’s SEN Statutory Assessment and 

Review Team, parents and school in accordance with parental preference, as 

far as possible, and the child’s individual needs. Children with statements of 

SEN are given overall priority to the named school. This will reduce the 

number of places at the school which are available for allocation in 

accordance with the following criterion.  

  

1. Looked after children/previously looked after children (as defined 

by Section 22 of the Children Act 1989) A child who is in the care of a 

local authority or provided with accommodation by that authority.  

  

  

2. Medical/Social  

Whether there are specific medical or social circumstances that can be 

met only by the child’s attendance at the preferred school   

Please note that only in very exceptional cases are places allocated 

in respect of child’s/parent’s medical/social grounds.  

  

3. Siblings  

Whether siblings attend the preferred school and will still be attending the 

school in the September that the child is due to start full time education.   

  

4. Religion  

To a child who has religious reasons for attending the preferred voluntary 

controlled school and for whom it can be demonstrated that s/he has 

strong religious/faith connections These reasons will only be taken into 

consideration if the preferred school is the nearest Church of 

England (voluntary aided or voluntary controlled) school to the 

child’s home address when measured in a straight line.  

  

5. Distance  

How close the child’s home address is to the school requested, with those 

living closest to the school getting the highest priority. The measurement 

between home and school will be determined by the straight line 

measurement from the designated point of the home address to the 

designated point of the school using a computerised software system.  

  

Tiebreaker  

If there is an insufficient number of places to accommodate all the children 

of a particular criterion the next criterion will be used to assess the 

applications concerned in order to determine the allocation of places   

  

Foundation intake September   

Prior to starting Foundation, each pupil is given a time to visit school with their 

parents/carers.  There is a very carefully planned induction process with 



children from nursery working regularly in Foundation class preparing for a 

smooth transition into school.  Children who have not been through our 

Nursery are invited into several induction sessions held during the second half 

of the summer term.    

  

At the start of the September term, the Foundation staff will make a home visit 

to those children who did not attend our nursery.  Children then come into 

school in reverse birth date order, in groups of six.    

  

Admissions and Induction for pupils in other year groups.  

Parents wishing to transfer their child to Trinity Church of England Primary  

School must apply for a place through school admissions at Wolverhampton 

City Council.   If there is a place at Trinity, school will send out the relevant 

paperwork to parents.  On receipt of the completed paperwork, we will then 

arrange to the pupil to be admitted to Trinity.   

  

Mobility is high within our school community, we therefore need to consider 

carefully the induction of new pupils into our school.    

  

Prior to a child starting school, both the child and parents have a ‘face to face’ 

interview with either the Headteacher or one of the assistant Headteachers.  

They also have a tour of the school and meet their new teacher.  A starting 

date is arranged.  Staff are provided with an admission form to activate pupil 

portfolio and setting up of school books, labelled coat peg, etc.    

  

On entry to the class the child is made to feel very welcome and given a friend 

to look after them.    

  

Records and common transfer forms rarely come into school for the child’s 

first week.  We therefore have our own school assessment procedure.  For 

the first week teachers will use teacher assessment and their professional 

judgment to best fit every pupil into the appropriate group/set.  To assist an 

entry assessment is carried out through:  

• reading assessment  

• phonic assessment  

• writing assessment  

• numeracy assessment  

  

A child may be moved from group/set depending on rate of progress.  

  

Early identification for pupils to be included on the SEN register or given 

additional support will promptly take place.    
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